
 
 

Stage Manager / Assistant Production Manager 

Organization: Houston Ballet  

Job Location: Houston, Texas  

Website: Houstonballet.org  

Posting Date: 06/22/2017  

Application Deadline: 07/212017  

Summary:  Summary: 

This position, in partnership with the rest of the Stage Management team, is 

responsible for calling shows or serving as Assistant Stage Manager on all Houston 

Ballet productions at home or on tour as assigned. The position will also provide 

support to the Houston Ballet Academy and Houston Ballet II for their rehearsals 

and performances.  

 

Essential Duties and Responsibilities: 

 Call all score and movement-based cues for performances and rehearsals, both 

at home and on tour.  This will be a shared responsibility amongst the Stage 

Management team. 

 Serve as Assistant Stage Manager on any productions called by another Stage 

Manager. This will be a shared responsibility amongst the Stage Management 

team. 

 Create and maintain production scores and calling sheets for all HB 

productions. 

 Generate detailed production paperwork for all HB productions.  This includes, 

but is not limited to, running paperwork for Wardrobe, Props, Rail, Spots, Deck 

Electricians, and Deck Carpenters. Paperwork should be updated continually 

and redistributed throughout the process.  

 Oversee the maintenance needs of rehearsal studios and AV equipment in the 

studios.  Coordinate studio repairs as needed. 

 Schedule and coordinate videographers for each production. 

 Maintain running time database and SM production book library. 



 
 Work closely with Houston Ballet Academy and Houston Ballet II to fulfill 

rehearsal and performance needs, including Stage Managing productions. 

 
EDUCATION & EXPERIENCE 

 Minimum of 2 years’ experience in a stage management position of a large 

ballet or opera company, and experience Stage Managing productions utilizing 

large scenery with multiple scene changes. 

 Effective communication skills, both orally and in writing.  

 Proficient personal computer skills including electronic mail, record keeping, 

routine database activity, word processing, spreadsheet, graphics, QLab, iTunes, 

etc.  

 

To Apply*:   Please apply online with cover letter, resume and references to:    

           https://www.houstonballet.org/about/employment-opportunities/ 

 

  

 

https://www.houstonballet.org/about/employment-opportunities/

